


North Halifax Grammar School

All of Y10 will be off timetable and will be attending real life
Career Development (Work Experience)

8th to 12th July 2024
Activity Week
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North Halifax Grammar School

Why is Work Experience important?

* Young people are more likely to be successful in
their job hunt if they have done some good work
experience.

Over half of the graduate recruiters that took part in a recent
research study by Highfliers said that, “graduates who have had
no previous work experience at all are unlikely to be successful
during the selection process and have little or no chance of
receiving a job offer for their organisations’ graduate
programmes.”
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North Halifax Grammar School

Why is Work Experience important?

* If you haven'’t got a clue what career you want to do,
work experience is a perfect way to sample all the
career options out there.

It's a way of exploring different jobs without actually committing to
anything. You can dip your toe in the water without taking the full
plunge.
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North Halifax Grammar School

Why is Work Experience important?

« It's the best way to get a real sense of your chosen industry.

You'll get to speak to employees and ask them questions. You won’t know what
it's like until you get closer to the action.

* Doing work experience shows passion and interest.
Evidence that you have done work experience shows the employer that you are
motivated to get into a chosen career and that you've done your homework.

 If you're undecided about your career path, work experience

might just be encouragement you need.

If you do a variety of different work placements, you might find something you
are passionate about and get motivated.
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North Halifax Grammar School

Why is Work Experience important?

Work experience gently introduces you to the world of work.

You get to learn the do’s and don’ts, get work place savvy and
learn to navigate your way through the jungle of office politics.

Vitally, it'll give you an idea of the skills you might need to thrive
In the workplace.

It'll help you identify your own skills and perhaps even highlight

the areas that you might want to work on and give you a good
understanding of your strengths and weakness.
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North Halifax Grammar School

Why is Work Experience important?

* You might wow them so much that you'll be offered a job!

 It's all about networking. It'll help you build up contacts and, you
might even get a heads up about a future job or be

recommended to another company.

* And yes, work experience does give you something to put on
your CV!

- _

Linkedm

« www.allaboutcareers.com/work-experience/why-is-work-
experience-important/
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North Halifax Grammar School
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North Halifax Grammar School
Use Morrisby to find out more about

your career interests_ and which
career types may suit you.
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North Halifax Grammar School

Career Development Experience at NHGS — Schedule

Step One:
Students start to think about what sort of
career they would like to experience.

Use the Previous Placement suggestions,
These placements have accepted
students in the past from NHGS.

410AB
5y S
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North Halifax Grammar School

Use Google Mapsto = ™

find the type of career ... ® ©
you are looking for in
the area you are able

to travel to.

Moorside Dental Practice

Website Directions

Keighley Rd
Open - Closes 5PM - 01422 229616

a Friendly and helpful staff - it's a dentist and they do
* dentistry.

Whitehill House Dental
Practice

Dental clinic - Whitehill Rd
Open - Closes 12:30PM - Reopens
1:30PM - 01422 240874

@ 'The dentists are brilliant

The Dental Health Practice N
No reviews '\\6’,'
Dentist - 60b Keighley Rd i
Open now

Directions

Beechwood Dental Practice TN
5.0 (16) (@)
Dental clinic - 60 Keighley Rd »
Open - Closes 1PM - Reopens 2PM -

356833

Directions

(=]
=
]
)

So nice and easy to talk to, made the dentist a nice
* experience!

Smiles By Imran TN
N revieus (@)
Mo reviews o
Dental clinic - 60 Keighley
Open now - 01422 35

- Directions
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North Halifax Grammar School

When we come back to school in January
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Step Two:

Call your chosen

North Halifax Grammar School

placement and ask if they

take students for
placements.

Living to Learn

Work experience flow chart

Choose a placement to approach to request a placement

Be brave

Phcne call o placement

A (+{TH

“Hi, my name =

ard I'm a student at North Halfax
Grammar Schood, | wondered i you
accept students for wark eaperience
placemeanis

Realy from placement

Yoy ‘E"'""'f -‘-‘-‘-‘-H-H-H'"‘ﬁ T

Yau: Yau:
“That's fartastic; do you have any 3 MO “Thank you very much for taking my
vacancies fram Monday 17 call. Goodbye.”
ociober to Friday 21= October YU Coud SWEYS fSRe fhis
2022 b opporunty fo iy fo ger some wWovk
) experenca during fhe schoal
Yo hovdays i pow realy wanfad fogo

— 1

“Thank yaou, pleass could you pendl
Move an o yaur nexd placement

me in far those dates and ] sand
the papersork 1o you. Flease could | choice and repeat hase slages

Fiidfe Wour naimes and email ar pastal
address

“Thank yau wvery much far taking my
call. Goadbye.”

Sar the Accepbance Form' and
‘Letier to Emplayer’ o the employer.
Thesea can be found digitally on the
MNHES website and on the Cameens
Guogle Classroom

Comglate the “Applcation Foem'.
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North Halifax Grammar School

Step Three:

Follow up with the

paperwork

 Letterto
Employer with
a link to the
Placement
Acceptance
Form

or move onto your

next choice

Living to Learn

North Halifax Grammar School A8 WAy,
Living to Learn | Learning to Live ¥ o
T- 01422 244825 F- 01422 245237 mal@nngsoouk  www.nhgs co. uk = »
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January 2024
Dear Sir or Madam

Re: Year 11 Career Development Placement Application (formerly known as Work Experience)

At Morth Halifax Grammar School Year 10 students are preparing to embark on their Career Development Placement which will
take place inthe surmmer term of Year 10. This experience ks planned &3 an integral part of their careers education. If you have
accepted one of owr students for & Career Development Placemant in the past we would like to thank you for your support. you
will notice that the dates for Work Experience at NHGS have changed for 2024 as we hawve made the decision to move the
expenience into the surmmer term of Year 10 Students find Career Development Placemants a valuable opportunity and in most
cases, placements report that having one of owr students for & week haa been beneficial to their orgarisation.

This year's placements will take place for one week between Monday 8™ July to Friday 12® July. In order to make the
expefience as realistic as possible. we have asked the students to iy to amange their own Career Development Placements.
They have been asked to identify organisations which might provide an interesting placement for them and submit their CV and
letter of application accordingly.

The placement is intended to help students develop a greater appreciation of employment issues and the wordd of work, while
at the same time providing an opportunity to build self-confidence and take personal responsibility for their actions.

Az employers we ask you to:

Arrange & mutually convenient time with the student to carmy out a pre placement interview

Provide a brief description of daily tasks and duties

Go through health and safety procedunes with the student on their first day of placement

Complete the google form link here: Placement Acceptance Form confirming your acceptance of the placement —

please complete a3 soon as possible, you will be asked to upload a copy of your Employer Lisbility Insurance certificate

as part of the form, please take & photo of this and wpload this for our records.

+ Complete and retum a placement feedback form once the stwdent has completed their week at their Career
Development Placament, this may be in the form of & telephone interiew and Google Form.

= Inform the school of any absence / non attendance - this is very Important

CRCI ]

Students are asked to keep a diary as a record of the placement and time will be allocated to evaluate outcomes on their return
o school.

Placements are organised under the supervision of Xperience hitps:{bradfordskilis.co.uuxperiencal . |f you are not already on
thedr main database of employers they may contact you to ascertain if you would be willing to be included on their databass in
the future. They may atso contact you fo ensure that sdequate health and safety prosision is in place and appropriate certificates
of insurance are held_

For your information, a copy of the Government publication “Mot just making tea: Rieimventing work expenience’. produced by
the fES, can be acoessed via the school websie, weww.nhgs.co.uk. Follow the “Careers and Enterprise Education’ link here:
https:\wwiw. nhis. co.ukicarears-and-enterprise/careens-and-enterpriss-curricu wn'work-experi snis

Wa have very high standards and we expect the highest standards of behaviour from our students. We trust the week will be a
positive experience for everyone concenmed.

e do hope that you will agree to sccept our student for their Career Development Placement but if you have any queries or
izsues you would like to discuss beforehand. please contact aither myself or Mrs Beal at school as soon as possible.

Yours sincerely

Tl a7

Mrs Loutse Manley
Careers and Exams Officer
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North Halifax Grammar School

Living to Learn

Start building your CV

Registration time will
be set aside for
Writing your CV and
researching
placements and
sending out
applications and filling
forms.

Use Morrisby on 9/1
and 16/1
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North Halifax Grammar School

Safeguarding Students on their Career Development
Experience

Placements should not be arranged with Sole Traders as
they do not have Employers Liability Insurance to
safeguard students whilst on Career Development
Experience.
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North Halifax Grammar School

Career Development Placement

Step Four: Application Form 2024
Deadline Friday 23™ S

rebruary E— .
All completed and S

signed application e
forms must be returned

to Mrs Manley or Mrs |

Beal in the school

office. |

Student Admission Number (this can be found on your badge) *

Date of Birth *

dd/mm/yyyy O
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North Halifax Grammar School

Step Five: e ———

Placement Acceptance Form

You should receive this form along with a

The placement
letter from North Halifax Grammar School and an application for a Career
S h O u I d retu rn th e Development Placement from one of our students.
If you are able to offer this student a placement, | would appreciate it
P I a Ce m e nt i;‘g;l}.l;:@;!i;grlw;_plete the information below or email to C.Beal@nhgs.co.uk as
Acce pta n Ce fo rm |.manley@nhgs.co.uk Switch accounts &
: . The name and photo associated with your Google Account will be recorded when you
to SChOOI Wlth I n 1 upload files and submit this form. OnI;fThe email address you enter is part of ';'Durjressonse_
Wee k . YO u m ay be * Indicates required question
asked to chase

Email *
thiS if it iS nOt Your email address
returned.

This form was created inside The North Halifax Grammar School. Report Abuse

Google Forms
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North Halifax Grammar School
Step Six:

Deadline for all information to be sent to Xperience
8th March

Xperience will then carry out health and safety risk
assessments for ALL placements.

Nerience
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North Halifax Grammar School

Career Development Experience at NHGS — Schedule

June-July:

8th-12t July:

Job descriptions to be issued to students

All students to make contact with employers to confirm final
arrangements by telephone and check the placement is still
available. This gives you time to find an alternative if needed.

Career Development Experience placements.

Students complete their Career Development Experience
booklets and collect a range of evidence about what they have
done.
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North Halifax Grammar School

If you cannot
remember what
needs to be done by
when and in what
order please refer to
the ‘Step by Step’

MHGS

ICareer Development Placement Application — A Step by Step Guide

Detailed below is the step by step guide to applying for your Career Development Placement. If at
any time you require help or advice, please speak to Mrs Manley or Mrs Beal in the school office.

You should tick each step as you complete it. You will then be able to keep up to date with the
progress of your application.

Step 1
Have a look at the materials shared with you on the Careers Google Classroom. If you have not

already joined, here is the link: Year 10 Careers Classroom

Step 2
Decide what area of employment you would like to work in i.e. law, banking, construction, leisure,

medicine, etc. and then decide which company/companies you want to apply for a placement with.
The booklet we have shared with you will be a good starting point.

Step 3
If you experience difficulty in finding your own placement and would like some help, please speak

to Mrs Manley or Mrs Beal in the school office as soon as possible. We can then give you some
advice. You should then follow steps 4 to 6.

Step 4
Make a phone call to the company to find out if they accept students for placements and if they have

availability for the dates you need. This will save a lot of time waiting for them to reply to your letter.
We have produced a flow chart to help you.

Step 5
Write to the company of your choice by sending a CV and covering letter, you can send this by

email. Have a look at the sample CV in the Career Development section on the school website to
get an idea as to what your CV should look like and what information it should contain.

You must also send the ‘Letter to Employer’ and 'Placement Acceptance Form' from school with
your application for a placement. These can be sent via email too.

Make a follow up phone call if you do not hear anything within 2 weeks.

Step 6

When the employer confirms that they are happy to take you on, complete your Career Development
Placement Application (Google) Form and ask a parent or carer to log onto ParentPay and give
consent for you to attend by Monday 5% June.

Step 7
In September 2023, you must contact your employer to confirm final arrangements. This is very

important as employers' situations can change over the months of arranging a placement. If the
placement is likely to fall through it is better to find out sooner rather than later.

Step 8
Enjoy your Career Development Placement!l!
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