


North Halifax Grammar School

All of Y10 will be off timetable and will be attending real life
Career Development (Work Experience)

7th to 10" July 2025
Challenge Week
4 days!

One placement
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North Halifax Grammar School

Work Related Learning in KS4 at NHGS

« Careers education in PSE including CVs, letters of application,
application forms, interviews etc

* Mock Interview for all students in January 2025

« A personalised Career Development Placement which is
organised by you in Year 10

 Individual careers appointments are available throughout KS4
with a trained Careers Adviser
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North Halifax Grammar School

Why is Work Experience important?

* Young people are more likely to be successful in
their job hunt if they have done some good work
experience.

Over half of the graduate recruiters that took part in a recent
research study by Highfliers said that, “graduates who have had
no previous work experience at all are unlikely to be successful
during the selection process and have little or no chance of
receiving a job offer for their organisations’ graduate
programmes.”
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North Halifax Grammar School

Why is Work Experience important?

* If you haven'’t got a clue what career you want to do,
work experience is a perfect way to sample all the
career options out there.

It's a way of exploring different jobs without actually committing to
anything. You can dip your toe in the water without taking the full
plunge.

Living to Learn Learning to Live



North Halifax Grammar School

Why is Work Experience important?

« It's the best way to get a real sense of your chosen industry.

You'll get to speak to employees and ask them questions. You won’t know what
it's like until you get closer to the action.

* Doing work experience shows passion and interest.
Evidence that you have done work experience shows the employer that you are
motivated to get into a chosen career and that you've done your homework.

 If you're undecided about your career path, work experience

might just be encouragement you need.

If you do a variety of different work placements, you might find something you
are passionate about and get motivated.
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North Halifax Grammar School

Why is Work Experience important?

« Work experience gently introduces you to the world of work.

* You get to learn the do’s and don’ts, get work place savvy and
learn to navigate your way through the jungle of office politics.

 Vitally, it'll give you an idea of the skills you might need to thrive
In the workplace.

 It'll help you identify your own skills and perhaps even highlight
the areas that you might want to work on and give you a good
understanding of your strengths and weakness.
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North Halifax Grammar School

Why is Work Experience important?
* You might wow them so much that you'll be offered a job!

 It's all about networking. It'll help you build up contacts and, you
might even get a heads up about a future job or be
recommended to another company.

* And yes, work experience does give you something to put on
your CV and UCAS statement Great for your UCAS statement
— not every school gives the opportunity, don’t waste it!

« www.allaboutcareers. com/work-experlence/whv iIs-work-

—_

experience-important/
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https://www.allaboutcareers.com/work-experience/why-is-work-experience-important/

North Halifax Grammar School
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North Halifax Grammar School
Use Morrisby to find out more about

your career interests_ and which
career types may suit you.
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North Halifax Grammar School

Career Development Experience at NHGS — Schedule

Step One:
Students start to think about what sort of
career they would like to experience.

These placements have accepted
students in the past from NHGS.
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North Halifax Grammar School

Use Google Mapsto = ™

find the type of career ... ® ©
you are looking for in
the area you are able

to travel to.

Moorside Dental Practice

Website Directions

Keighley Rd
Open - Closes 5PM - 01422 229616

a Friendly and helpful staff - it's a dentist and they do
* dentistry.

Whitehill House Dental
Practice

Dental clinic - Whitehill Rd
Open - Closes 12:30PM - Reopens
1:30PM - 01422 240874

@ 'The dentists are brilliant

The Dental Health Practice N
No reviews '\\6’,'
Dentist - 60b Keighley Rd i
Open now

Directions

Beechwood Dental Practice TN
5.0 (16) (@)
Dental clinic - 60 Keighley Rd »
Open - Closes 1PM - Reopens 2PM -

356833

Directions

(=]
=
]
)

So nice and easy to talk to, made the dentist a nice
* experience!

Smiles By Imran TN
N revieus (@)
Mo reviews o
Dental clinic - 60 Keighley
Open now - 01422 35

- Directions

56

Showing results 1-13

Lindadn cnnléa sbam s maenn

¥
+ Rating v Hours » | 3= All filters gf“'
i g

Q Bradshaw Pri
orlands Inn

o
Q¥

ILLINGWORTH

white

Mixenden

pu-Ag|ublay

4 Whitehill House
s
& i Dental Practice
r}.',\
i Ln O
i
| MOOREND
4
QDaIecroﬂ
i Moorside
7«0 Dental Practice 3
E: i
= ., A [
Mount Tabor 2 MguRRia p:’Q OVENDER
A )
] WHEATLEY Pu,,(_”\\n
I g
= =3
a2
PELLON
G
Dr S Gallimore ’c';c
- Plane Trees... 1
TOWER
Walrus Dental Care Ha
@ Layers Google
: Py

Living to Learn Learning to Live



Step Two:

Call your chosen

North Halifax Grammar School

placement and ask if they

take students for
placements.

Living to Learn

Work experience flow chart

Choose a placement to approach to request a placement

Be brave

Phcne call o placement

A (+{TH

“Hi, my name =

ard I'm a student at North Halfax
Grammar Schood, | wondered i you
accept students for wark eaperience
placemeanis

Realy from placement

Yoy ‘E"'""'f -‘-‘-‘-‘-H-H-H'"‘ﬁ T

Yau: Yau:
“That's fartastic; do you have any 3 MO “Thank you very much for taking my
vacancies fram Monday 17 call. Goodbye.”
ociober to Friday 21= October YU Coud SWEYS fSRe fhis
2022 b opporunty fo iy fo ger some wWovk
) experenca during fhe schoal
Yo hovdays i pow realy wanfad fogo

— 1

“Thank yaou, pleass could you pendl
Move an o yaur nexd placement

me in far those dates and ] sand
the papersork 1o you. Flease could | choice and repeat hase slages

Fiidfe Wour naimes and email ar pastal
address

“Thank yau wvery much far taking my
call. Goadbye.”

Sar the Accepbance Form' and
‘Letier to Emplayer’ o the employer.
Thesea can be found digitally on the
MNHES website and on the Cameens
Guogle Classroom

Comglate the “Applcation Foem'.
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Step Three:
Follow up with the
paperwork
 Letterto
Employer
 Placement
Acceptance
Form
or move onto your
next choice

Living to Learn

North Halifax Grammar School

March 2022
Dwear Siror Midam

A1 Norn Hallax Grammvar School Year 11 siudenls are once again preparing to embark on their Career Devsiopment
Flapement. This caperence & planned as an ntegral parl of their cargers educalion. Hyou have acoepbed one of our studenis
for a Career Development Flacement inihe pash e would Tk o ihank you for yvour supporl. Students fnd Career Dewsiopment
Flacements & valuabke opporunity and in most cases, pleoemaents repor that having one of cur studenls for @ wees has been

beenedial o their crganisation

This wear's olacements wil fake pace for one week bebween Monday 170 Oofober and Friday 21% Oofobear 2022, In crder

‘¥ou should receive this form along with a letter from North Halifax Grammar School and an application for a Career
Devaiopment Placement from one of o students. i you are able to affer this student a pracement, | would
appreciate it i you would comglate the information below and email 1o L Manley@nhgs.co.uk as soon as possiale

March 2022

Dear Sir or Madam

CAREER DEVELOPMENT PLACEMENT ACCEPTANCE

HName of
Contact Hame:
Addreas:

P Mo:
Emall Address:

Plgaga conflrm whethar you hy ploy Iablity (W you

Ingurance In place | should be grateful It you would amall a copy along with this form for our records)
ELI Company:
ELI Policy Humber:
ELI Expiry Date:

UWa confim lwe ambgaparm to accept a atudent for thelr Carser Dovelopment Placement
From Monday 17 October to Friday 21st October 2022

Name of studant

[Yea/Mo)

| Signed)

[Position In Company}
Yours sincerely

Mrs L Mardey
Careers and Exams Officer

iz

gl i Cutstandns
el 2010 2011

sl as possble, we have asked the sludents to iy 1o amange thelr own Career Devweiopment
iked b0 identity crganisalions which might provide an inheresting acemant Tor them and submi
accordngly.

ip sludenis deveiop a grealer appreciaton of employment ssues and the word of work, whike
yporiunity to bukd self-confidence and taie personal responsibi By for ther acdions

will ke camied cut during dedicaled sesskons as part of the RPEE programimres in school

wenient ime with he studenl io camy cul & pre placement inleniew

on of daily lasks and duties

safaly procedures with the siudent on their first day of pacemant

£ wilh ihis letter requesing confimeation of & placement and confimuation of Employer Public
ase fax this form back 10 schodl as scon as possbile along with a copy of your Employer Liabiity
pplicabke

a pacement feedback fom once the studend has compleled their week al their Camer
i, this may b in the feem of a ieleshane inbervew

iny shsancs ! non atisndanoa

ary as & record of the plecement and ime wil be aliccaled 1o eval uale culcomes on ther melum

rine Super B of e % g Myou are not aready on
s thay may contact you bo ascerain B you woukd be wiling io be indudied on tner dalabase in
1'yois b ensure Thal adequate health and safely provision s in place and appropriale cerifcales

the Gaoemment publcation "Hot st making beac Reinvening work axperience’, produced by
hie schood wensie, wwaw.nhgs co.uk. Folos the ' Siudenis” link ad fhe fop of e page Toliowed
ducation’ ink

dwi expect e highes! standards of behavicur from our sludenis. W rust the week wilbe a
+ ooncerned

Iz accepl cur stadent for their Career Deweopnent Placemant but £ wou have any queries o
selorehand, please contact efiher myset or Mrs Beal af school as soon as possbie
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North Halifax Grammar School

Start building your CV

Registration time will
be set aside for
Writing your CV and
researching
placements and
sending out
applications and filling
forms.

Use Morrisby on
16/12
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North Halifax Grammar School

Safeguarding Students on their Career Development
Experience

Placements should not be arranged with Sole Traders as
they do not have Employers Liability Insurance to
safeguard students whilst on Career Development
Experience.
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North Halifax Grammar School

Career Development Placement

Four:
Step -OU . th Application Form 2023
Dead I I n e F rl day 1 4 Career Development Flacement Dates:

February rrom DAz o BT

All completed and
signed application |
forms must be returned
to Mrs Manley or Mrs
Beal in the school

Oﬁi Ce . Your answer

The deadline to return this form is Monday 5th June 2023

Surname *

Your answer

Date of Birth *
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North Halifax Grammar School

Step Five:

The placement should
complete the Placement
Acceptance form via e e S e e

link in "Letter to
Employer’ within 2 ot

Pleasa confirm whethar you have appropriate Employers Pubilic Liabliity Insurance {If you have appropriate
k Insurance In place | should be grateful If you would emall 8 copy along with this form for our reconds)
WEEKS.
IIIIIII cy Number:
%plry Dat
firm

e'a confinm L reclnraparad to accept & etudent for their Carser Devalopment Placement
From Monday 17 October to Friday 21at Ocfober 2022

Hame of stwdant

You may be asked to
chase this if it is not
returned.

YEaND)
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North Halifax Grammar School
Step Six:

Deadline for all information to be sent to Xperience
7th March - No extensions — this is a hard deadline.

Xperience will then carry out health and safety risk
assessments for ALL placements.

nerience
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North Halifax Grammar School

Career Development Experience at NHGS — Schedule

One last job: Parents must log onto Parent Pay and tick consent

June-July:

7th-10t July:

for you to go out on work experience. There is a
request for a £24 voluntary contribution to sustain work
experience for future years. Work Experience costs £9000
approx per year for health and safety checks alone.

Job descriptions to be issued to students

All students to make contact with employers to confirm final
arrangements by telephone and check the placement is still
available. This gives you time to find an alternative if needed.

Career Development Experience placements.

Students complete their Career Development Experience

booklets and collect a range of evidence about what they have
done.

Living to Learn Learning to Live



North Halifax Grammar School

If you cannot
remember what
needs to be done by
when and in what
order please refer to
the ‘Step by Step’

MHGS

[Career Development Placement Application — A Step by Step Guide

Detailed below is the step by step guide to applying for your Career Development Placement. If at
any time you require help or advice, please speak to Mrs Manley or Mrs Beal in the school office.

You should tick each step as you complete it. You will then be able to keep up to date with the
progress of your application.

Step 1
Have a lock at the materials shared with you on the Careers Google Classroom. If you have not

already joined, here is the link: Year 10 Careers Classroom

Step 2
Decide what area of employment you would like to work in i.e. law, banking, construction, leisure,

medicine, etc. and then decide which company/companies you want to apply for a placement with.
The booklet we have shared with you will be a good starting point.

Step 3
If you experience difficulty in finding your own placement and would like some help, please speak

to Mrs Manley or Mrs Beal in the school office as soon as possible. We can then give you some
advice. You should then follow steps 4 to 6.

Step 4
Make a phone call to the company to find out if they accept students for placements and if they have

availability for the dates you need. This will save a lot of time waiting for them to reply to your letter.
We have produced a flow chart to help you.

Step 5
Write to the company of your choice by sending a CV and covering letter, you can send this by

email. Have a look at the sample CV in the Career Development section on the school website to
get an idea as to what your CV should look like and what information it should contain.

You must also send the ‘Letter to Employer’ and 'Placement Acceptance Form' from school with
your application for a placement. These can be sent via email too.

Make a follow up phone call if you do not hear anything within 2 weeks.

Step 6
When the employer confirms that they are happy to take you on, complete your Career Development

Placement Application (Google) Form and ask a parent or carer to log onto ParentPay and give
consent for you to attend by Monday 5% June.

Step 7
In September 2023, you must contact your employer to confirm final arrangements. This is very

important as employers' situations can change over the months of arranging a placement. If the
placement is likely to fall through it is better to find out sooner rather than later.

Step 8
Enjoy your Career Development Placement!l]
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