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1 Welcome from the Headteacher and the
Sixth Form Staff

Dear Parent or Guardian

All the students joining the Sixth Form at NHGS in September 2011 are to be congratulated on completing their
compulsory education up to the age of sixteen and achieving good results in their GCSE exams at the end of Year 11.
We are also pleased to see the return of Year 12 students who, following their AS exams in the summer term, are
continuing their studies to full A-levels in Year 13.

We are delighted that you have decided to continue your education in the Sixth form at NHGS. Our expectation is that
students will study at least four AS levels in Year 12 with the majority continuing four subjects to full A level in Year 13.
Students should have received appropriate guidance and counselling about AS/A level options post-16 and we expect
students to continue with all their courses to examinations at the end of Year 12 and 13. Exceptionally students may
wish to change courses at the start of Year 12. If a student wishes to change their courses they must think carefully
about the implications and discuss the proposal with subject teachers, tutor and Year Group Leader as appropriate.
Changes will only be agreed if it is judged to be the right choice for the student. Changes will not be considered after the
end of September, when numbers on courses are reported to the Government for funding. Students continuing with their
A-level courses in Year 13 are expected to complete the full course in all subjects to examinations at the end of the year.
Over recent years many Sixth Form Colleges have changed to a minimum of four courses studied to full A level. To
ensure our students are well placed within the competitive HE market, our recommendation is that students continue to
study four A2 subjects in Year 13. It is appreciated that it may be more suitable for a specific student to study three A2
subjects and decisions regarding this will be made on an individual basis.

During your time in the Sixth Form we expect students to work hard and do their best in their academic studies. We want
students to continue their development as reflective and effective individual learners who become increasingly self-
aware about their learning and how it can be improved; are able to benefit from range of teaching methods; become
increasingly resourceful in their choice and use of learning strategies and skills in different contexts; demonstrate
determination, resilience and perseverance in working towards challenging targets and exercise responsibility for their
own learning, managing work schedules and meeting deadlines. We also expect students to develop further as social
learners who can work collaboratively and cooperatively with other students in different groupings by developing
listening, questioning, leadership, team, critical and evaluative skills. We want students to become confident in debate
and discussion both in challenging and defending but also to be flexible and empathetic in mediation to reach
compromise where that is appropriate. We want students to continue to prepare for their roles as learners in society
and the wider world by developing awareness of the many personal, geographical, social, economic, cultural and faith
communities to which they belong and that exist in this and other countries and how they might constructively contribute
to their development. We will also prepare students for work in the 21* century by providing opportunities to develop the
generic skills and attributes they will find useful in the future.

There are a range of opportunities and experiences made available to sixth form students to support their personal and
social development. We hope all students will contribute to the life of the school community by actively involving
themselves in these activities. NHGS is an 11 to 18 school and sixth form students can develop leadership and
managerial skills with younger students through participation in First Bow drama groups, helping with music ensembles,
sports coaching, becoming a lower school form prefect or academic peer mentoring. Students will develop personally
through their participation in these activities as they will if selected as a prefect and applying to be appointed as a senior
prefect or the head prefect. Involvement in Young Enterprise and the Challenge of Management Conference will all
contribute to preparation and planning for the next stage in your life and as future citizens and workers.

We provide a free academic ‘starter pack’ for students in Year 12 to equip you with the essential materials to become an
independent learner. The Induction experience has been divided into two sessions, the first will help you develop skills in
independent learning which can be transferred to all subjects. We also hope you will enjoy the second day, which is
intended to provide a challenging and novel experience to allow students to socialise and have some fun.

We hope that when you complete your sixth form courses you will be pleased with your academic and personal progress
and achievement; ready to take on the next stage in your life. We will do all we can to guide and support you in ensuring
that you reach that goal. A warm welcome to NHGS.

Yours sincerely

G Mot

Graham Maslen G Quigley
Headteacher Sixth Form Leader
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School Details

Address:

Postcode:

Telephone Number:

Fax Number:

Email:

VLE:

Website:

DfE Number:

Examination Centre Number:
Hours of Business: (Term Time)
Hours of Business: (Holiday Time)
School Type:

Age Range:

Character:

Date of Foundation:

The Aims of the School

The North Halifax Grammar School
A Specialist Science Academy
Moorbottom Road

lllingworth

Halifax

HX2 9sU

01422 244625

01422 245237

mail@nhgs.co.uk

http://vle.nhgs.co.uk
www.nhgs.co.uk
381 5400

37337

0800-1630 (the School Office will be open during these times)

0900-1600 (the School Office will be open during these times)

Maintained Foundation School
11 -18
Selective, mixed, non-denominational

1985

The School’'s motto "Living to Learn Learning to Live" encapsulates the school's purpose. We believe the school,
through both the formal curriculum and the wide range of opportunities, activities, challenges and experiences it
provides should develop in students a capacity for lifelong learning. We aim to improve students' capabilities to
learn more easily and effectively in the future. This is achieved through the school's curriculum, teaching,
resources and environment which equips them with the necessary knowledge, skills, understanding and mastery of
learning processes. This should enable them to lead happy, fulfilled, challenging, rewarding and successful lives.
The school's aims (SA) will be achieved within a stable, orderly and secure environment in which each student is

able to:

SAl Develop a capacity for lifelong learning

SA2 Continuously develop skills, acquire knowledge and improve understanding

SA3 Develop a mind which is lively, critical, independent, curious and creative

SA4 Acquire an enlightened set of attitudes and values including an appreciation of sustainability
SA5 Accept responsibility and respect others

SA6 Reach the highest personal, intellectual and physical attainment of which he or she is capable
SA7 Prepare for active citizenship and dynamic employment

Sixth Form Parents

2011-2012
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Important Dates for the Sixth Form

MONITORING DATES:

Lower Sixth Form Monitoring
MR 1 16th November 2011
MR 2 25th January 2012

MR 3 28th March 2012

Upper Sixth Form Monitoring
MR 4  19th October 2011
MR 5  18th January 2012
MR 6  21st March 2012

PARENTS' EVENI NGS
Lower Sixth Thursday 24th November 2011
Upper Sixth  Thursday 17" November 2011

UCAS APPLICATIONS
Upper Sixth Friday 21st October 2011
School deadline for receipt of completed UCAS forms*

UCAS DEADLINE DATES

15" October 2011

All applications to Oxford or Cambridge Universities and for all courses in medicine, dentistry and veterinary
science.

15" January 2012 All other applicants

*NB School does not guarantee submission of any forms received after this date to meet final UCAS deadline date.
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Members of Staff for 2011/2012

Sixth Form Year Group Leaders

Sixth Form Leader Mrs G Quigley
Year Group Leader for Year 12 Miss C J Morgan
Year Group Leader for Year 13 Mr G J Walker
6" Form Enrichment Co-ordinator Miss S Adams
Leadership Group

Headteacher Mr Maslen

Mr Buckland, Mr Fisher
Mr Jervis, Mr Haworth

Deputy Headteachers
Assistant Headteachers

School Systems Manager Mrs Varley
& Exams Officer

Other Pastoral Staff

Lower School Leader Mrs Wildman
Year Group Leader for Year 7 Mrs Beresford
Year Group Leader for Year 8 Miss Robson
Upper School Leader Mr Wood
Year Group Leader for Year 9 Mrs Pegg
Year Group Leader for Year 10 Mr Bastow
Year Group Leader for Year 11 Miss Kent
Co-ordinator for Special Needs & Mrs Jones
Safeguarding

Gifted and Talented Lead Teacher Miss Tomlin
Gifted and Talented Co-ordinator Mrs Whitehill

Head of PSCHEE Mr Crossland

Subject Staff
Heads of Department appear first in these lists of
departmental staff

Art Miss Williamson, Mr Holt, Miss Hudson,

Mrs Ryan
Astronomy Mr Haworth
Biology Mrs Beresford, Mrs Quigley,

Miss Ashwood, Mr Walker

Business Studies Mr Jervis, Mrs Pegg

Film Studies Mr Croft

General Studies Mrs Young

Geography Mr Howarth, Mrs Jones, Miss Morgan
Geology Mr Saul, Mr Howarth
Government & Politics Mr Saul
History Mr Barker, Mrs Farrar,
Mrs Woodward
ICT Mr Jugroop, Miss Aslam
Latin/Classical Civilisation Mrs Raw

Mr Weeden, Mrs Ablewhite,
Mr Clapham, Mr Malik,
Mr Tasara, Mrs Ward, Mr Wilson

Mathematics

Media Studies Mr Croft
Modern Foreigh Languages Mrs Berry,

Mrs Hoare, Mr Godoy-Simon, Miss Robson,
Mrs Housley, Mrs Gibbons, Mrs Taylor, Mrs Wildman

Music Mr Marsh, Mrs Pegg

Photography Mr Allen

Physical Education Mr Langhorn, Miss Tomlin,
Miss Adams, Miss Baker,
Miss Hudson, Mrs Hunt, Miss Swann

Physics Mr Wilkinson, Mr Haworth, Mrs Hudson,
Mr Robinson, Mrs Sweeney
Psychology Mrs Skinner, Miss Adams

Chemistry Mr Topham, Dr M Ashley, Religious Education Mr Bowles, Mr Crossland,
Miss Longbottom, Mrs Whitehill Mr Marsh, Mrs Pegg
Economics Mr Jervis Sociology Mrs C Young
Electronics Mr Robinson Technology Mr Bastow,
Miss Hudson, Mrs Hunt, Mrs Ryan,
English Mr Attwood, Mr Buckland, Miss Swann
Mr Fisher, Miss Aslam, Mr Croft,
Miss Kent, Mr Marsh, Mr O’Neill,
Miss Paxman, Mrs Ryan, Mr Spreadborough,
Mrs Wearing, Mr Wood, Mrs Woodward
Sixth Form Parents 2011-2012 Page 5 of 38



Members of the Leadership Group

.
= 2
{ - ¢
AN S ¥ ¢\
N - £
3 Y
=)

From left: Mr Fisher, Mr Jervis, Ms Robbins, Mr Maslen, Mrs Varley, Mr Haworth, Mr Buckland

Summary of the Responsibilities within the Leadership Group

Mr Maslen — Headteacher

Admissions policy & procedures, including appeals
Academy Trust and Governors

Finances

School Estate

Health and Safety

Specialist Schools

External publications e.g. school prospectus and newsletters
Community Cohesion

Governors’ Finance and Premises Committee

School Improvement Plan Objectives

Mr Buckland — Deputy Headteacher
Teacher of English

Staffing appointments

Staff policies — ITT, Induction, Performance Management, CPD
Investors in People

Educational Visits

Recording and reporting

Target setting and monitoring for students and departments in KS4
Healthy Schools Award

Annual school calendar

Behaviour for Learning

Staff duties and lunchtime supervision

Students’ options into KS4

Governors’ Curriculum & Staffing Committee

Oversight of Years 10 & 11

School Improvement Plan Objectives

Sixth Form Parents 2011-2012
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Mr Fisher — Deputy Headteacher

Teacher of English

Teaching and Learning

Assessment including Assessment for Learning
School curriculum and capitation

External curricular links

Lower School Open Evenings

Artsmark

Target setting and monitoring for students and departments in KS3
Students’ Options in KS3

Governors’ Pupils’ Committee

Oversight for Years 7,8 & 9

School Improvement Plan Objectives

Mr Jervis — Assistant Headteacher

Head of Business Studies & Economics

External links, marketing, transport, PA, sponsors

Scheduling, construction, publishing and distributing the annual timetable
Tutor allocations and rooms

Extended school

International Awards

Sixth Form brochure and Open Evenings

Target setting and monitoring for students and departments in KS5
Students’ options into KS5

Governors’ Marketing Committee

Oversight of Years 12 & 13

School Improvement Plan Objectives

Mr Haworth — Assistant Headteacher

Head of Science

Specialist Schools Plan
Eco Schools Award
School Improvement Plan Objectives

Sixth Form Tutors 2011 - 2012
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Mrs Varley

School Systems Manager & Examinations Officer

e School support systems including all major school events
e School management information systems

e Admissions administration

e External examinations organisation and administration

e Internal school publications: bulletin, handbooks, options
Ms Robbins

Personal Assistant to the Headteacher and Leadership Group

PA to the Headteacher and Leadership Group

Clerk to the Governing Body

Academy Trust Company Secretary

Personnel Officer

Safeguarding Children and Safeguarding in Recruitment
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School Governors 2011/2012

Academy Trust

Directors Mr C Hartley
Dr B Chapman
Mr B Mack
Mr A Cunnington
Mr S Naylor

Company Secretary Ms P Robbins

Academy Governing Body

Chairman Mr C Hartley
Vice Chair Dr B Chapman

Partnership Governors Mr C Hartley
Mrs N Maclure
Mrs K Casey
Mr K Cannon
Mr S Naylor
Dr B Chapman
Mr B Mack
Mrs K Beverley

Parent Governors Mr A Cunnington
Mr K Floyd
Mrs M Sedgwick
Dr A Prathivadi Bhayankaram
Mr M Walsh
Mrs J Jennings
Mrs S Martin

Staff Governors Mr D Wood
Mr G Walker

LA Governor Mrs J Kershaw
Ex-officio, Headteacher Mr G P Maslen

Clerk to Governors Ms P Robbins
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The School Year 2011/2012

Autumn
Term

Monday 5" September 2011

Staff Training Day

School Opens

Tuesday 6" September 2011

School Closes

Friday 21* October 2011

Half Term

School Opens

Monday 31°* October 2011

Two Training Days

Monday 14" November 2011

Tuesday 15" November 2011

School Closes

Friday 16™ December 2011

Christmas Holidays

Spring Term

School Opens

Tuesday 3" January 2012

School Closes

Friday 10" February 2012

Half Term

School Opens

Monday 20" February 2012

School Closes

Friday 30" March 2012

Easter Holidays

Summer Term

School Opens

Monday 16" April 2012

School Closed

Monday 7" May 2012

May Day

School Closes

Friday 1% June 2012

Spring Bank Holiday

School Opens

Monday 11" June 2012

School Closes

Thursday 19" July 2012

Summer Holidays

Dates to Remember

Good Friday
May Day

Spring Bank Holiday -

*Queenobs
Activity Week

- Friday 6 April 2012

- Monday 7 May 2012

Monday 4 June 2012

Jubi-l e eTuesday5 June 2012
o™ -13" July 2012

*The last day of the summer term will be Thursday 19™ July 2012 instead of Friday 20™ July
2012 in lieu of the Queend Jubilee on Tuesday 5™ June, which falls during a school holiday.
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2 General Information about the
School

(a) SCHOOL ROLL
Next year there will be approximately 1100 students in the 11-18 age range, of whom about 360 will be in the Sixth
Form. There will be over 60 members of teaching staff, and over 60 support staff.

(b) ACADEMIC

1 Sixth Form students will be matched to appropriate courses, through a process of negotiation, at the outset.

2 All who can (based on GCSE results) will be strongly recommended to begin with at least four AS levels.

3 Close, continuous monitoring over a lengthy enough period will inform all concerned about next steps, which
will in many cases mean continuing with three A levels in Year 13.

4 The close monitoring on an individual basis will continue, and will lead to the gradual process of allowing
students to take greater responsibility for their own learning.

(c) CURRICULUM SOFTWARE
A variety of computer software is used in the curriculum at NHGS, but our core software is Microsoft Office Suite.

(d) EQUAL OPPORTUNITIES

The school is committed to a policy of equal opportunities for its students and staff. All students enjoy equal access
to all aspects of the curriculum. A copy of the school’s policy statement is available from the school and is available
on the website.

(e) LEARNING

The school exists so that its students can learn. Our ambition is that they will learn well and be very successful, both
while they are at school and in their future lives. For this to happen, it is important for everyone to remember that
learning is not something that school “does” to students. The school provides teaching, guidance and rich opportunities
for students to learn, but it is the students themselves who do the learning. As they progress through the school, they are
expected to take ever greater responsibility for their learning so that they are ready to be independent and autonomous
learners in Higher Education or the workplace.

Some key sections of the school’s Learning and Teaching policy are reproduced below for your information:

Learning includes:
. Acquiring and applying, creatively and imaginatively, new skills, understanding and knowledge
. Altering and/or developing behaviours, values and attitudes

At NHGS we believe we are all learners and our central purpose is to constantly improve our learning
outcomes. All school activities, in and out of lessons/classrooms, provide opportunities for us to learn.

We learn (and teach) well when we:

Actively enquire, enthuse and enjoy

Are aware of and responsible for our own learning

Learn co-operatively and independently

Make good progress in relation to our prior attainment/ability levels

To this end, we support and encourage all members of our learning community to be:
independent enquirers; creative thinkers; reflective learners; team workers; self-managers; effective participants

At NHGS we constantly monitor, evaluate and review our learning in order to improve its quality.

Sixth Form Tutors 2011 - 2012 Page 11 of 38



General Information about the
School

Teaching
Teaching is a complex process that provides learners with appropriate opportunities to acquire skills, knowledge

and understanding and to develop behaviours, values and attitudes. Teaching facilitates learning. At NHGS we
aim to provide outstanding teaching which will lead to outstanding learning. To achieve our aim we will:

Have high expectations about our students’ behaviour and capacity for learning

. Provide a high-class curriculum, relevant to the needs of our students, which allows all students to
achieve their potential

. Create a climate for learning, based on excellent relationships, in which all members of the school
community are treated with respect, develop high self-esteem, feel valued and are safe

. Plan high-quality, structured learning experiences, informed by regular assessment, having full regard

to long, medium and short-term learning objectives and the needs of learners.

Provide students and their parents/carers with regular feedback on attainment and how to improve
Focus on developing students’ learning skills

Continuously develop and share our pedagogic practices

Deploy resources effectively and efficiently

Constantly monitor, evaluate and review what we do in order to improve it

()] SCHOOL ACTIVITIES

As a selective school, the North Halifax Grammar School is directed towards the achievement of the highest
academic qualifications possible for each of its students — but that does not mean that other aspects of a students’
development are neglected. Throughout their time in the Sixth Form, students have the opportunity to take part in
many sporting and musical activities at lunch-time and after school. They might play hockey, netball, football,
rounders, rugby, tennis or volleyball, or practise athletics or cross-country running; they might like to join the choirs,
orchestras, bands, the recorder group or the guitar ensemble. Instrumentalists have the opportunity to participate in
the school’s Instrumental Music Tuition Scheme. We have opportunities for students to take part in drama, charity
committees, the v project and educational visits. Although academic work is the main priority of the school, there is
plenty of opportunity for involvement in many other ways.

Sixth Form Tutors 2011 - 2012 Page 12 of 38



General Information about the
School

(g  SAFEGUARDING

NHGS is committed to providing a secure and supportive environment in which children can develop and grow into
mature and responsible people. Safeguarding children is a central part of our whole school approach to ensure that:

A children are protected from abuse and neglect
A every child reaches their full potential

We aim to do this by:

A creating an environment whereby high standards of work, effort and behaviour are expected and rewarded with
praise and encouragement

providing a curriculum which will help all children develop their potential

providing appropriate teaching and learning opportunities to sustain the personal development of all students
developing a school community whereby everyone feels valued and secure, shows understanding for others,
respects diversity and provides equality of opportunity and encourages a sense of pride in our school

working in partnership with parents by offering support, information and advice about their child’s learning and
development

fulfilling our pastoral duties to our students and working in collaboration with other agencies as set out in the
Children’s Act 1989 and subsequent legislation and guidance.

> > D>

Child protection is fully considered in all of our recruitment processes and all staff, governors or adults who come into
regular contact with our students are fully checked in line with the most stringent guidance. All school staff are trained in
child protection issues on a two year cycle and all new staff receive training as part of their induction programme.

The school has an online reporting facility which can be used by all members of the school community to report anything
that they are unhappy about or believe to be wrong. The facility can be accessed by clicking on the “report it” icon on the
school website. This also leads to a link to CEOP (the Child Exploitation and Online Protection service — a police
organisation with 24 hour live response capability for serious/urgent cases). The report it facility is additional to other
methods of reporting concerns such as letters, phone calls and talking face to face with staff. Online reports go initially to
the school’s E-Safety team who then pass them to the most appropriate members of staff to deal with individual issues.

The school is committed to dealing with bullying firmly and fairly. If anyone is being bullied or sees someone else being
bullied, they should report it immediately. We deal with everything that we know about.

Parents and students should all be aware that if a serious disclosure is made which involves actual or possible harm or
abuse to a child, no member of staff can give any promise of confidentiality. The school has a legal duty to pass such
information to relevant authorities/agencies.

Mrs Jones is the school’s designated teacher for Child Protection and she can be contacted at the school if parents have
any worries or difficulties. If Mrs Jones is not in school, please contact the Headteacher or one of his deputies.

The school’s Protecting and Safeguarding Children Policy can be accessed on the school’s website.
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3 Standards of Behaviour

All the staff at the North Halifax Grammar School are concerned that acceptable standards are maintained. An
orderly and efficient environment contributes to the well-being of everyone in the school and requires the co-
operation of all. Care of oneself and concern for others underpin the organisation of the school. Below, you will
find outlined the North Halifax Grammar School Rules.

SCHOOL RULES

Safety, security, and the school's reputation depend upon your behaviour and appearance. The school rules apply
to students when they are at school, travelling to and from school, representing the school in sports and other
activities, and when they are taking part in school visits and trips.

1. All students are expected to show proper consideration for other people and for property.* Students should
always be honest, helpful, courteous and respectful.

2. All students must observe the Lesson Code of Conduct and the Circulation Routine at all times.

3. Sixth Form students must adhere to the Sixth Form Dress Code (see below).

4. Students must sign in/out if arriving/leaving school premises after 8.25/before 3.00 pm. This rule applies even
if student is only leaving premises for a short period.

5. Cigarettes, alcohol, and any illegal and / or dangerous substances are forbidden to all students, both on the
school premises and on the journey to and from school.

6. No item which is deemed to be dangerous** must ever be brought to school.

7. No item must ever be used as a weapon***,

8. Chewing gum is not allowed in school.

* This rule refers to the Governors' Charging Policy, which enables the Headteacher to charge any students for
damage which is caused deliberately or carelessly.

** The following is a list of items which are deemed to be dangerous. This list does not constitute a comprehensive
list and is to be regarded as guidance only.

Firearms Air weapons  Knives of any sort

Fireworks Lighters Matches

***A weapon for these purposes is any item which can be used or can be adapted to be used to threaten or cause
actual or perceived injury to any person.

EXCLUSIONS

Exclusion from school is only used in extremely difficult cases and may only be carried out by the Headteacher.

The decision to exclude a student will only be taken:

e In response to serious breaches of school behaviour policy.

o If allowing the student to remain in school would seriously harm the education or welfare of the student or other
students.

Before deciding whether to exclude a student, either permanently or for a fixed period, the Headteacher will

e Ensure an appropriate investigation has been carried out into the student’s behaviour or the incident.

e Consider all the evidence available to support the record of behaviour or the allegations taking into account the
school’s behaviour and equal opportunities policies, and, where applicable, the Race Relations Act 1976 as
amended and the Disability Discrimination Act 1995 as amended.

Consider all the relevant facts and firm evidence to support the allegations made.

Allow the student to give his or her version of events.

Check whether the incident (if appropriate) may have been provoked, for example by bullying or by racial or
sexual harassment.

e If necessary, consult others, but not anyone who may later have a role in reviewing the Headteacher’s
decision.

The standard of proof is the balance of probabilities. It is more probable that the student did what he or she is
alleged to have done.
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Standards of Behaviour

A student may be excluded for one or more fixed periods not exceeding 45 school days in any one year. Individual
exclusions will be for the shortest time necessary, commensurate with the behaviour or the incident. For all cases
of more than a day’s exclusion, work will be set and marked.

The decision to exclude a student permanently will be the final step in the process for dealing with disciplinary
offences when a wide range of other strategies have been tried without success. It is also an acknowledgement by
the school that it can no longer cope with the student. In some circumstances a ‘managed move’ to another school
or College may be considered if the student is at risk of permanent exclusion.

There will be exceptional circumstances where in the Headteacher’s judgement it is appropriate to exclude a
student for a first or ‘one off’ offence. These might include:

a) Serious actual or threatened violence against another student or member of staff.
b) Sexual abuse or assault.

c) Supplying an illegal drug.

d) Carrying an offensive weapon.

SIXTH FORM DRESS CODE

The current Dress Code for sixth form students was introduced after extensive consultation with students, staff,
parents and governors. On the whole, its implementation has been successful and students seem to appreciate
the change. The underlying principle is that dress must be appropriate in an 11 — 19 environment.

Students’ dress should be:

e Inoffensive

e Clean

e Appropriate within an organisation which has students aged from 11 to 19 years.

Students will be expected to dress smartly on formal occasions such as Open Evenings.
The following specific points should be noted:

Hairstyles must not be extreme and must be in natural colours.

Outside coats must not be worn in lessons or in the Learning Resource Centre.

Hats must not be worn in school.

Students must not display any visible body piercing with the exception of ear piercing.
Slogans or logos which cause offence e.g. FCUK, must not be worn

See-through tops, vest tops, crop-tops, low cut tops — none of these should be worn.
Very short skirts/shorts or low slung trousers which are too revealing, must not be worn.

Nogakrwdr

N.B. Top and trousers/skirt must meet when a student is standing still and upright. If leggings are worn please
ensure a suitable length top or skirt is worn.

If students do not conform to this dress code, they will initially be spoken to by Tutor. If students do not take the
tutors advice on board they will be referred to Sixth Form Leader. A record will be kept, if a student is referred
three times a pastoral DT will be sat. If a student continues to ignore the dress code parents will be informed and
further sanctions applied including exclusion.

There will be a right to appeal to the Headteacher.
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4 Sixth Form Pastoral Structure

Sixth Form Leader Mrs G Quigley
Year Group Leader for Year 13 Mr G J Walker
Year Group Leader for Year 12 Miss C J Morgan
6" Form Enrichment Co-ordinator Miss S Adams
Group Form Tutor Room

L6(1) JR E3

L6(2) AW AD1

L6(3) RCB N29

L6(4) GDT ACL

L6(5) CMY SF2

L6(6) NIH SF1

L6(7) RM M24

L6(8) CHH TF

L6(9) SBC SF3

Group Form Tutor Room

Ue(1) JRW APL

u6(2) SH TT

U6(3) NAB E7

u6(4) DS SF4

u6() PH AD2

u6(6) PFO M15

U6(7) AMS SF5

u6(8) MAR SL2

uU6(9) DLA TG1

U6.(10) NKW E4

SUPPORT FOR STUDENTS

Each year group is divided into forms, each of which is allocated a Form Tutor for the year. The réle of the Form
Tutor is a vital one. The Form Tutor should be the first person to whom a student turns for help or advice. Equally,
by observing patterns of behaviour, a Form Tutor can spot problems and will take appropriate action.

The Form Tutor may decide to involve the Year Group Leaders for 12 & 13 or the Sixth Form Leader, who may
involve a Deputy Head, the Headteacher, the Education Welfare Officer, or other outside agencies. Parents may,
of course, be contacted at any stage.

The pastoral support for students is guided by:

e Each student is valued as an individual irrespective of gender, ethnicity, ability, religious belief or social
circumstance.

e The school is an orderly, secure and safe environment in which all students feel safe and valued.

SIXTH FORM STUDIES

The demands of sixth form work are very different to those of GCSE and it often takes time for students to adjust to
these demands. Work is often medium term, an essay for the following week, or longer-term coursework, rather
than just short-term homework for the next lesson. Often students need considerable support in achieving
independent study habits. In addition, students need to read around their subjects. As a guide, over and above
the lesson time, each subject should take four to five hours each week at AS level and five to six hours each week
at A2 level.

Outside of class time, students are encouraged to use the Learning Resource Centre for silent study or the
Independent Learning Area for independent study.

The social area in the Darwin Sixth Form Learning Centre (DSFLC) and the Finches Diner are also available.
Students are expected to take at least four AS levels in Lower Sixth and most students will continue with 4 subjects

to A2. In all cases students will continue with all subjects until AS results are known. All students will be
interviewed by a member of the 6" form team after their AS exams and again after results are issued.
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Sixth Form Pastoral Structure

CHANGE OF COURSE

Until end of September in Lower Sixth, students can change courses if they feel they have made the wrong
decision about a choice but after this date students are expected to continue with their subjects until after AS
results. During AS levels, Lower Sixth students are given study leave, returning to school about the third week in
June. (It is not possible to be exact about dates until the examination timetable is issued). It is very important
that students attend from the end of study leave until the close of the Summer Term as A2 work is begun
and many subjects cover coursework preparation in this time.

COURSEWORK

Coursework is an important element in many A. level subjects and it is vital that students meet, in full, the deadlines
given. Failure to meet any of these deadlines is likely to lead to the student being withdrawn from a subject. In
such a case, the school will recover from the student the cost of any examination fee. Full details of coursework
dates are given in Appendix 1.

KEEPING STUDENTS ON TRACK

In addition to the formal Sixth Form Monitoring System, the following five stages will be implemented if students fall
behind with work, although the assumption is that departmental strategies will have been deployed before Stage
One is reached:

Stage One: Subject staff should inform the relevant Form Tutor of the work outstanding and the departmental
strategies already employed using the Log Book. Tutors will discuss strategies for getting back on track.

Stage Two If the student does not follow the suggested strategies, the Year Group Leader will arrange an
appropriate time for catch-up sessions (either in study or after school). Once work has been completed, the
students will get their work signed by the relevant teacher to indicate to the Year Group Leader that an appropriate
standard has been achieved.

Stage Three: Withdrawal of study leave and supervised work during all private study lessons. Parents will be
notified by letter. There may be cases where issues arise across subjects and it is felt necessary to move straight
to stage 3.

Stage Four: Parental involvement. Parents will be contacted and meetings arranged for them to discuss the
situation with the relevant Year Group Leader and decide on possible strategies.

Stage Five: Sixth Form Leader involvement, to discuss future position in Sixth Form.

TUTORS’ LOG BOOK

In order to provide a greater understanding of progress between subject teachers and form tutors we are providing
each tutor with a log book. This will be an informal mechanism through which subject teachers will be able to
highlight areas of concern or provide positive feedback that form tutors can then relay to their students. The aim of
the log book is to provide a day by day view of the progress of students so that form tutors are better informed and
can therefore provide appropriate support without having to wait for formal monitoring. Form Tutors will record
comments passed on by subject staff in the Log Book. Form tutors will use the log book during registration and
initial each comment and note down the action taken.

STUDY PERIODS

Subject to the permission of parents and guardians, students in the Sixth Form are allowed the privilege of using
their non-contact study time off-site (at home or at a public library). This privilege is dependent upon students
being up-to-date with their school work, and it will be withdrawn if work deadlines are not being met. If any parents
and guardians do not wish their sons or daughters to be granted off-site study privileges, they should indicate this
on the reply slip at the end of this handbook. Study leave will not be given until the signed slip is returned (see
Appendix 4).

Under no circumstances should non-contact time be used for paid employment, although it is quite
acceptable to use the time for relevant work experience.

PART-TIME EMPLOYMENT
This should be kept to a minimum, and done at appropriate times, to ensure that studies are not affected. As a
guide, a maximum of 8 hours part-time work per week may be undertaken.
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5 Sixth Form Reporting and
Monitoring

REPORTI NG SYSTEM AND PARENTS’' EVENI NGS

The school acknowledges the importance of parental involvement in a student’s educational development. If a
student is to flourish, school and parents must work together. In the Sixth Form, the school has a formal monitoring
system by which parents are informed about their son’s or daughter’s progress at school (see below). The school
also reports on students’ progress through Parents’ Evenings. There is one such evening per year for each year
group in the school, at which parents have individual interviews with their son’s or daughter's Form Tutor and
subject teachers. However, if there are problems with work or with any other area of school life during the school
year, parents may be contacted and a meeting arranged. The meeting will often be either with the Sixth Form
Leader or one of the Year Group Leaders, but may involve the Form Tutor, a subject teacher, or a senior member
of staff. Problems are often resolved by discussion and agreement on an appropriate plan of action. If at any time
you wish to speak to the Sixth Form Leader, the Form Tutor or the Year Group Leader for your son’s or daughter’s
form, about any matter concerning your son or daughter, please telephone or write for an appointment.

SI XTH FORM PARENTS'1II/BIWR2ENI NGS 20
Lower Sixth Form Tuesday 24th November 2011
Upper Sixth Form Thursday 17th November 2011

PARENTS’ NEWSLETTER
In addition to our Parents’ Evening and the sending out of students’ monitoring, we shall maintain contact with you
via our Parents’ Newsletter, which is sent out towards the end of every month.

SIXTH FORM MONITORING SYSTEM

Students’ progress will be monitored in all subjects. At regular intervals, all subject staff will be asked to complete
monitoring forms for each student, choosing one selection from each of the five categories shown:

Attendance

Attendance 1  No lessons missed

Attendance 2 A few lessons missed

Attendance 3 A significant number of lessons missed

Attendance 4 A worrying number of lessons missed

Absence is concerned with absence from lessons for any reason — if students are elsewhere in the school, on Field
trips, University visits, etc., then they are absent from lessons. ‘Attendance 3’ and ‘Attendance 4’ might represent a
small number of absences, but a significant proportion e.g. missing 4 out of 20 lessons is 20% absence.

Attitude

Attitude 1 An excellent attitude throughout
Attitude 2 A generally good attitude

Attitude 3 A reasonable attitude

Attitude 4 A worrying attitude at some or all times

This covers a wide range of areas including being positive about the subject, contributing to lessons, supporting
peers in class where necessary, being punctual, being well-behaved/well-disciplined, being polite, pleasant and
co-operative.

Deadlines

Deadlines 1 All deadlines met

Deadlines 2 A small fraction of deadlines missed
Deadlines 3 A significant number of deadlines missed
Deadlines 4 All or most deadlines missed

This refers to situations where clear deadlines have been set for work. The privilege of being allowed to study
off-site will be removed if there is two or more ‘Deadlines 3’ or ‘Deadlines 4’ in any monitoring.
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Sixth Form Reporting and

Monitoring
Effort
Effort 1 Excellent effort
Effort 2 Good effort
Effort 3 Some concerns regarding effort
Effort 4 Serious concerns regarding effort

Examination Potential
Examination Potential A
Examination Potential B
Examination Potential C
Examination Potential D
Examination Potential E
Examination Potential U

Examination potential is concerned with the grade a teacher would expect a student to achieve given his or her
current performance and work rate. At the first monitoring, examination potential will be a rough guide given that
students are still new to their courses. The completed monitoring report will be discussed by Form Tutors and each
of the students; they will agree targets for improvement where necessary. If serious concerns arise, they will be
referred to the student’'s Year Group Leader or the Sixth Form Leader. The system also provides the opportunity
for pastoral staff to recognise and further encourage those students who are progressing well.

Dates on which parents will be sent the monitoring reports are shown below:

LOWER SIXTH FORM MONITORING
MR 1 16" November 2011
MR 2 25th January 2012
MR 3  28th March 2012

UPPER SIXTH FORM MONITORING
MR 4 19th October 2011
MR5 18" January 2012
MR 6 21st March 2012
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6 School Organisation

(a) THE SCHOOL DAY

Punctuality is very important, at the beginning of the day and at the start of lessons, so that all the day’s activities
may progress in an orderly manner. Students must be in the correct room ready for registration at 8.25 am and
12.59 pm.

SCHOOL TIMES

To Tutor Rooms 8.20am

Morning Registration 8.25am
Assembly/PSCHEE 8.30am

Lesson 1 8.50am - 9.48am
Lesson 2 9.48am - 10.46am
Break 10.46am - 11.01am
Lesson 3 11.01lam - 11.59am
Lunchtime 11.59 - 12.59pm
To Tutor Rooms 12.54pm

Afternoon Registration 12.59pm

Lesson 4 1.04pm - 2.02pm
Lesson 5 2.02pm - 3.00pm

(b) CATERING ARRANGEMENTS

Our catering service is organised directly by the school. We aim to provide a comprehensive service for all
students and staff throughout the school day. The school has two catering outlets: one for the main school in the
Dining Room (School Diner) and one that serves the Sixth Form in the Darwin Centre (Finches Diner).

EARLY BREAKFAST SERVICE
The school Diner will be open from 7.45 am to 8.15 am for light breakfast, cereals, toast and hot drinks. Students
must leave the Dining Room in time to be at registration for 8.25 am.

The Finches Diner

The Finches Diner is located in the Darwin Sixth Form Learning Centre and is for the exclusive use of Sixth Form
Students and Staff. The Finches Diner will be open from 9.00 am and Sixth Form students can purchase food and
drink at any time. All food purchased in the Diner should be consumed there.

Water Dispensers
Water is available in the School Diner. Students can use this facility to fill water bottles. The ‘sports’ type drinking
bottle with a locking cap at the top is recommended.

LUNCHTIME SERVICE

Students may:

e stay for school lunch or

e  bring a packed lunch or

e go home for lunch

e  Sixth form students may eat in the School Diner, Sandwich Room (Drama Room) or Finches Diner only. No
other rooms may be used.
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School Organisation

(c) EDUCATION MAINTENANCE ALLOWANCE (EMA) — 16 — 19 BURSARY FUND

Following a change in Government Policy, the Education Maintenance Allowance is being replaced by the 16-19
Bursary Fund. There will, however, be a transitional period of twelve months in which some students will still
receive EMA.

TRANSITIONAL EMA ARRANGEMENTS

‘“Year 14

Students who first successfully applied for EMA in 2009/10 will continue to receive payments at the same level until
the end of the 2011/12 academic year provided they have entitlement running into that year under the EMA
Guarantee (and if their age allows this entitlement).

Year 13

Students who first successfully applied for EMA in 2010/11 and who were awarded the maximum weekly EMA
payment of £30 will be eligible for £20 each week they are in education or training until the end of the 2011/12
academic year (and if their age allows this entitlement).

Students who first successfully applied for an EMA payment of £20 or £10 in 2010/11 will not be eligible for
transitional support in the 2011/12 academic year, but are able to apply for a school metro card — applications
should be collected from Mrs Charles.

All students will have received confirmation from YPLA regarding their entittement. Those with continued EMA
support will follow the procedures outlined below.

EMA Policy

Those entitled to EMA will also receive the school’'s policies on weekly EMA payments along with a sheet of
examples of what the school would regard as authorised and unauthorised absence. In general, the school has
adopted the Calderdale Local Agreement for Attendance.

It is the responsibility of the student to fill in the weekly (blue) time sheet and get subject teachers to confirm
attendance in lessons by initialling sessions. Teaching staff are not expected to initial forms retrospectively; the
timesheet should be handed in at the start of the lesson and collected at the end of the lesson. The completed
timesheet should normally be submitted at the end of the week and at the very latest by the end of the following
week; timesheets received after then will NOT be processed. Timesheets should be submitted via the box in the
upper foyer. Blank timesheets can also be collected from the upper foyer.

A teacher who is in any way dissatisfied with a student can alert us with a comment next to the initial box on the
EMA timesheet. Issues might include lateness to the lesson, failure to produce homework or, more rarely, bad
behaviour. Students who receive any comments will be notified to see the Sixth Form Leader the following week.
They will be given a chance to present their case before a decision is made whether or not to authorise payment.

If a student is ill and cannot attend school they MUST inform school ON THE MORNING OF THE FIRST DAY OF
ABSENCE. Failure to do this will automatically lead to non-payment of weekly EMA. Any absence in a week of
more than two days will also automatically result in non-payment.

If a student receiving EMA becomes ill during the day and feels they need to miss a lesson and/or go home they
MUST (in line with procedures for all students) see one of the Sixth Form Team who, if they agree to the lesson
being missed will initial the form. In extremis they can see Mrs Charles in the School Office. It is the responsibility
of the student to present the form and get it signed to confirm they have permission to miss the lesson(s).

If a lesson is cancelled by a teacher a C can be written in the teacher initial column. It is the responsibility of the
student to confirm the lesson is actually cancelled, they should not rely on rumours spread by other students but
should seek clarification from a teacher or the school office.

Other acceptable reasons for non attendance include:

Educational Field Trip — indicate by a B on time sheet. Examination — indicate by an E on time sheet.

University Visit — indicate by a V on time sheet AND applied for, and agreed, in advance via an “Absence Request
Form”.

ANY holiday in term time will lead to non payment and will, for EMA purposes, be unauthorised.
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All time sheets are checked carefully and if there are any issues students will be instructed, to see Sixth Form
Leader. They will get a chance to present their case before a decision is made regarding authorisation of weekly
payment. Failure to see the Sixth Form Leader will automatically result in non-payment.

16 — 19 BURSARY FUND
‘The 16-19 Bursary Fund has two elements:

i. Young people in care, care leavers, young people in receipt of income support and disabled young people
in receipt of Employment Support Allowance who are also in receipt of Disability Living Allowance will be
eligible to receive a bursary of £1,200 a year.

ii. Providers may then use their discretion to make awards to young people in ways that best fit the needs and
circumstances of their students. Bursary awards should be targeted towards young people facing financial
barriers to participation, such as the costs of transport, meals, books and equipment.’

Taken from YPLA guide

How to Apply for the Bursary Fund

£1,200 bursary
Students who are eligible for the £1,200 bursary (see above for criteria) are asked to provide the following
evidence;

a letter setting out the benefit to which the young person is entitled,;
written confirmation of the young person’s current or previous looked after status from the local authority
which looks after them or provides their leaving care services.

If a student receives the £1,200 bursary they will no longer be entitled to the EMA transitional payments.

Discretionary Awards

Each provider is free to set its own criteria for allocation of the discretionary fund, however, the schools within the
authority have been in consultation to ensure that students are not disadvantaged due to the establishment they
attend.

The following outlines the schools criteria for awarding the discretionary funds;

Students in receipt of free school meals will be awarded a weekly amount. They should follow the same
procedure as those on the transitional EMA allowance (see above). Letters outlining the arrangements will
be sent to students once confirmation is received from the authority on eligible students. This will not be
available to students receiving EMA transitional payments.

All students may apply for other discretionary awards. These awards should be used to help young people
pay for the costs related to participation e.g. transport, books and equipment, educational events, resits,
etc.

Decisions about the number and size of bursary awards will take into account the students financial
circumstances, evidence of which will have to be provided with the completed application form.

The following list should provide guidance as to whom may be eligible for a discretionary award,
Income Support;

Income Based Jobseekers Allowance;

Child Tax Credit;

Maximum level of Working Tax Credit.

All applications are made directly to school, forms are available from Mrs Quigley.
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(d) LATES/PUNCTUALITY

Punctual attendance is a very important aspect of school life. It is also one aspect which we are asked about in
any reference we write for a student. The following system has been put in place to encourage students take their
punctuality seriously.

Sanctions

Any student who receives 3 lates will receive a lunchtime detention. They will be notified of this by their form tutor
via a slip from the school office. Failure to attend this detention without good cause will result in the imposition of a
full school detention given by the YGL. Failure to attend a school detention without good cause will result in
referral to the SFL with the recommendation of isolation from lessons until the detention has been attended.

If a student receives EMA then two lates in a week will result in non-payment.

The SFL will review lateness on a half termly basis. If a student has above 10% lateness a letter will be sent home.
If the late percentage does not then decrease parents will be asked to attend a meeting in school regarding
monitoring of lateness. If the student persists in arriving late (i.e. the percentage lateness still fails to reduce)
further sanctions will be taken. These will include, Isolation from lesson up to 5 days and if the student still does
not respond positively exclusion will be the final sanction.

If a bus is late the office staff will cancel late marks as appropriate.

If students have a good reason for being late they should speak to Mrs Quigley as soon as possible after the late.
Although the late will not automatically be cancelled, if there are mitigating circumstances, the late may not be
counted as one of the 3.

At the end of each half term any lates accrued will be wiped clean in terms of detentions but they will remain on a
student’s record and so may be mentioned in any reference the school is requested to provide (including UCAS
reference).

(e) ILLNESS AND ACCIDENTS IN SCHOOL

In spite of all sensible precautions, accidents do occur, and sudden iliness does strike. In cases of emergency, we
need a telephone number at which parents may be quickly contacted, and the details of your family doctor. These
are requested at the start of each academic year. If any changes occur during the year contact the school as
soon as possible. If your child should require hospital treatment, we will contact you immediately. If a student
feels unwell, he or she should tell a member of the Sixth Form Team, who will take appropriate action. Parents are
contacted to either come to school to collect their daughter or son who is unwell, or to inform them that their
son/daughter is going to make their own way home.

Please note:

e If regular medication is being taken, we need to know; Year Group Leader or Form Tutor need to be informed.
e  Year Group Leader or Form Tutor need to know of any short-term treatment which may affect school progress.
e  We are not allowed to dispense aspirin, paracetemol, etc. to students, although we do offer immediate first aid.

(f) ABSENCE

School should be contacted on the first day of absence. This phone call covers three days’ absence. A note from
parents is then required on return beyond three days. If a note is not produced within two days of return, the
absence will be recorded as unauthorised.
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(9) ROUTINE MEDICAL VISITS
Dental appointments and visits to a doctor should be made outside school hours.

(h) INFECTIOUS DISEASE

If a student is unwell with an infectious disease they should not attend school. Once they are better he or she
should return to school unless there is a risk of infection to others. Appendix 2 gives some general guidance on the
control of the commoner and more important infectious diseases encountered by young people. It should not be
considered definitive and advice should always be sought from an appropriately qualified health professional.

0) HOLIDAYS

Parents are requested not to disrupt their son/daughter’s education by arranging holidays during term-time. Work

missed can never be fully made up at this level. The school strongly discourages the taking of holidays during term-

time and does not normally give permission to parents requesting an additional holiday unless there are highly
exceptional circumstances. If not agreed, it will be treated as unauthorised absence. Any request will be
considered individually by the Head of Sixth Form who should be contacted well in advance.

Students should not arrange holidays with friends during term time as permission will not be given for

these (see also Appendix 3 — Attendance). ALL planned absences (eg university visits, dental and medical
appointments, holidays) should be notified to school in advance on a proforma (see Appendix 4). Copies

of the proforma can be obtained from t